
United DFC Summer 2020 Grant Positions 
  
Various Staff Positions Available  
  
United DFC soccer club has been in existence since March 2018 after a 
merger between Dartmouth Football Club, Cole Harbour Soccer Club, 
Dartmouth United Soccer Club and Eastern Passage Soccer Club. The 
club offers programming from U3 to all the way through to Senior soccer and at all levels, from 
recreational soccer to AAA. 
  
United DFC is looking to hire staff for a number of summer/ fall positions within the club. These 
positions will be directly supervised by the club’s Office Manager or the Director of Soccer. 
 
These positions may be full-time or part time positions with the potential of 8 - 16  week 
durations. Some positions will start immediately and others will start later in the season. Please 
apply now if you are interested in working for the club anytime between now and December. 
  
To be eligible for these positions, you must be between the ages of 16 and 30 and do not 
necessarily need to be a student. Staff will be hired and compensated based on the required 
skills, competency, past volunteer experience with UDFC (or previous member clubs), previous 
experience and qualifications.  
 
Thank you to both the NS Provincial Government and the Government of Canada for their 
support and generosity to help create these positions and support our club. 
  
Interested candidates should forward their resume, by email, to the Director of Soccer, Adam 
Miller, at dos@udfc.ca. Application deadline is Saturday June 27th at 8pm. 
  
We thank all applicants for their interest; however, only those chosen for an interview will be 
contacted. 
  
====================== 
  
  
Field Lead/ Monitor 
UDFC will use specific fields this summer in our Covid-19 modified summer season. These 
fields will include Astral Drive, Auburn High, Cole Harbour High, Oceanview, Portland Estates 
and Tallahassee. The Field Lead/Monitor position includes being the lead person for the field 
assigned, executing the entry and exit protocols for athletes, coaches and parents, maintaining 
UDFC protocols throughout the field use, field set up and take down, the cleaning of equipment 
before and after use and reporting breaks in protocol to UDFC amongst other small roles. Staff 



will work on average 4 hours each evening with some Saturday hours as well. Applicants may 
be between the ages of 16 and 30 and do not have to be a student. 
  
Skills Required 
Exceptional verbal and written communication skills 
Exceptional organizational skills 
Experience using email and other basic computer skills 
Ability to work within a plan 
Ability to work well in a team 
Excellent problem-solving skills 
Strength of character to maintain protocols in any situation 
  
Courses Required 
None 
  
Work Term 
Start - Could be as early as Monday, June 29th or could start later in the season - early July, 
mid-August  
Finish - Flexible depending on number of weeks worked and on the start date 
Between 15- 30 hours per week 
On field Monday – Friday evenings plus occasional weekend times. 
Additional administration hours will vary depending on time and need. 
  
-------------------------------------------------------------------------------------------------------------------------- 
  
 
AAA Coach Lead 
The primary task of this position will be to serve as the head coach of  two male AAA teams, 
U14aaa and U17aaa, during summer 2020. As the head coach, tasks would include planning 
sessions, organizing teams, structuring your assistants and developing the players within the 
team all within the UDFC Covid-19 protocols. If this is a full time position, other coaching 
responsibilities will be assigned. 
  
Skills Required 
Ability to run a AAA standard practice 
Exceptional verbal and written communication skills 
Exceptional organizational skills 
Experience using email and other basic computer skills 
Ability to work within a plan 
Ability to work well in a team 
Excellent problem-solving skills 
  
Courses Required 



C License Certified 
  
Work Term 
Start - Monday June 29th  
Finish - Flexible depending on number of weeks worked. Could last 8-16 weeks 
Up to 30 hours per week- can be part time or full time. 
Sessions will be spread throughout the week. You will be given at least 2 days off. 
  
-------------------------------------------------------------------------------------------------------------------------- 
  
  
Non-AAA Coach 
To lead practices for players between the age of 10 and 18 years old. You will be assigned 
groups that you will lead alone as well as filling in with other groups whose coaches are 
unavailable. You will be expected to be prepared, follow UDFC Covid-19 protocols and run an 
excellent session. 
  
Skills Required 
Ability to run a fun, organized soccer practice 
Exceptional verbal and written communication skills 
Exceptional organizational skills 
Experience using email and other basic computer skills 
Ability to work within a plan 
Ability to work well in a team 
Excellent problem-solving skills 
  
Courses Required 
Learn to Train 
Soccer for Life 
  
Work Term 
Start - Monday June 29th 
Finish - Flexible depending on number of weeks worked 
Up to 30 hours per week  
Sessions will be spread throughout the week. You will be given at least 2 days off. 
  
-------------------------------------------------------------------------------------------------------------------------- 
 
 
Soccer Administrative Assistant 
In order to return to soccer this summer, UDFC will have to adhere to strict protocols to ensure 
the safety of the players and minimize the liability of the club. This position will work with the 
Director of Soccer to complete administrative tasks as assigned. Tasks will include: 



● Completing weekly Summer Staff payroll submissions 
● Preparing, collecting, organizing and tracking Covid-19 protocol paperwork 
● Spot checks as assigned by the DOS 
● Substitute work (as needed) for the field monitors 
● Communicating with members as assigned 
● Assisting with training and other related duties 
● Track and follow up with volunteers who are missing safety checks 
● Work with Office Manager to ensure WHMIS and Safety procedures are being followed 
● Would travel from field to field to perform spot checks as directed.  
● Monitor safety supplies/ inventory - order more as needed and track expenses 
● Transfer all 400 + volunteers from spreadsheet into new database registration program, 

Demosphere 
● Manage all existing coaching credential information for volunteers and staff 
● Invite volunteers missing CAR, CRC, VSS to complete their safety checks ASAP 
● Track and follow up with volunteers who are missing safety checks 
● Work with Office Manager to ensure WHMIS and Safety procedures are being followed 
● Track coaching professional development and certifications 
● Other tasks as assigned. 

 
Skills Required 
Exceptional verbal and written communication skills 
Exceptional organizational skills 
Experience using email and other basic computer skills 
Ability to work within a plan 
Ability to work well in a team 
Excellent problem-solving skills 
Strength of character to maintain protocols in any situation 
  
Courses Required 
None 
  
Work Term 
Start - Monday June 29th 
Finish - Flexible depending on number of weeks worked 
Up to 30 hours per week  
Administrative tasks - Monday – Friday plus occasional evening and/ or weekend times. 
On field hours will vary depending on time and need. 
 
-------------------------------------------------------------------------------------------------------------------------- 


